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Overview of OBIEE Dashboards 
Oracle Business Intelligence Enterprise Edition includes a web presentation layer that can display 
interactive dashboard and reports.   Oracle uses some standard terminology for these components.   The 
following section is an overview of the user facing components of dashboards. 
 

 

Figure 1: Oracle Business Intelligence Enterprise Edition (OBIEE) Dashboard 
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Available Dashboards  
Across the top of the web page is a list of dashboards ǘƻ ǿƘƛŎƘ ǘƘŜ ŎǳǊǊŜƴǘ ǳǎŜǊ Ƙŀǎ ŀŎŎŜǎǎΦ  ά¢ƘŜ aȅ 
5ŀǎƘōƻŀǊŘέ ŜƴǘǊȅ ƛǎ ŀ ǇŜǊǎƻƴŀƭ ǎǇŀŎŜ ǘƘŀǘ ŜŀŎƘ ǳǎŜǊ Ŏŀƴ ǇƻǇǳƭŀǘŜ ǿƛǘƘ ǘƘŜƛǊ ƻǿƴ ŎƻƴǘŜƴǘΦ  ά5о!нέ ƛǎ ǘƘŜ 
main analytics Dashboard.  
  

 
Figure 2: OBIEE Available Dashboards 

 
 
! ǎƛƴƎƭŜ ŎƭƛŎƪ ƻƴ ǘƘŜ ά5о!нέ ŘŀǎƘōƻŀǊŘ ƭƛnk will present the user with 4 sub-ŘŀǎƘōƻŀǊŘǎΦ  ¢ƘŜ ά!//9{{ 
¢9{¢έ ŀƴŘ ά59.¦Dέ ŘŀǎƘōƻŀǊŘǎ ŀǊŜ ǳǎŜŘ ŦƻǊ ǘǊƻǳōƭŜ ǎƘƻƻǘƛƴƎ ƻƴƭȅΣ ŀƴŘ Ƴŀȅ ƭƻŀŘ ǎƭƻǿƭȅ ƛŦ ǎŜƭŜŎǘŜŘΦ   
¢ƘŜ ά5о!нέ ŀƴŘ ά{ǘǳŘŜƴǘ tǊƻŦƛƭŜέ links are analytic dashboards available to D3A2 users. 
 

 

 
 

Figure 3: The Dashboard list under the "D3A2" item 

 
SIS with D3A2 Data and SIS provide access to additional dashboards which are currently being developed 
for users of the eSIS and DASL student information systems. 
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Additional Prod ucts 
¢ƻ ǘƘŜ ǊƛƎƘǘ ƻŦ ǘƘŜ ά²ŜƭŎƻƳŜ ¦ǎŜǊέ ǘŜȄǘ ƛǎ ŀ ƭƛǎǘ ƻŦ ƭƛƴƪǎ ǘƻ ǊŜƭŀǘŜŘ ǇǊƻŘǳŎǘǎ ŀƴŘ ƻǇǘƛƻƴǎΦ 
 

 
Figure 4: Additional Products /Option Links 

 

¶ Dashboards ς The Dashboards link is on bold indicating that it is the current selection.   From 
ǘƘŜ ƻǘƘŜǊ ǇǊƻŘǳŎǘǎΣ ȅƻǳ Ƴŀȅ ǳǎŜ ǘƘŜ ά5ŀǎƘōƻŀǊŘǎέ ƭƛƴƪ ǘƻ ǊŜǘǳǊƴ ǘƻ ǘƘƛǎ ǇŀƎŜΦ 

¶ Answers ς Answers is the Oracle tool used to define reports.  Answers is the main topic of this 
training.. 

¶ More Products ς ¢ƘŜǊŜ ŀǊŜ н ǎǳō ƻǇǘƛƻƴǎ ŦƻǊ άaƻǊŜ tǊƻŘǳŎǘǎέΥ 

o BI Publisher ς ¢Ƙƛǎ ǇǊƻŘǳŎǘ Ŏŀƴ ōŜ ǳǎŜŘ ŦƻǊ άCƻǊƳέ ǘȅǇŜ ǊŜǇƻǊǘǎΦ  CƻǊƳ ƭŜǘǘŜǊǎΣ ǘŀōƭŜǎ 
and other published documents can be created here.   Due to the training and server 
resources involved, most users do not have access to use BI Publisher. 

o Download Oracle BI for Microsoft Office ς OBIEE provides a plug-in for Microsoft Office 
that allows users to include reports in Excel or PowerPoint.  These reports can be made 
άƭƛǾŜέ and updated with current data without the need to revisit the website.   This is an 
advanced function, and is not covered in this document. 

¶ My Account ς This link allows a user to set-up some preferences, including default dashboard, 
locale and contact types for scheduled reports. 

¶ Log Out - This option logs the user off the system. 
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Current Dashboard  
On the bottom left of the header, below the banner image is the name of the current dashboard.   
 

 
Figure 5: Current Dashboard 

 

Dashboard Pages (Tabs) 
A dashboard Page is a collection of reports, prompts and other elements.   Each page shown ƛǎ ŀ ά¢ŀōέΦ   
User can switch pages with a single click on the tab.  Pages do not have to be visible by default.   D3A2 
uses many hidden pages which only show during drill-downs. 
 

 
Figure 6: Dashboard Pages 



Page 5 of 69 

 

Prompts (Filters)  
Prompts allow user to interactively filter the data displayed in reports.   Most prompts are displayed as 
drop-Řƻǿƴ ƭƛǎǘǎ ƻŦ ǾŀƭǳŜǎΦ  hŦǘŜƴ ǘƘŜǎŜ ǾŀƭǳŜǎ ŀǊŜ άŎƻƴǎǘǊŀƛƴŜŘέ ōȅ ǘƘŜ ǾŀƭǳŜǎ ƛƴ ƻǘƘŜǊ ǇǊƻƳǇǘǎΦ 
   
¦ǎŜǊΩǎ Ŏŀƴ ƳŀƴƛǇǳƭŀǘŜ ƳǳƭǘƛǇƭŜ ǇǊƻƳǇǘ ǾŀƭǳŜǎ ǿƛǘƘƻǳǘ ǊŜŘǊŀǿƛƴƎ ǘƘŜ ǊŜǇƻǊǘǎΦ   hƴƭȅ ŀŦǘŜǊ ǘƘŜ άDƻέ 
button is clicked will the prompts be applied to the reports. 
 

 

Figure 7: Prompts 

Reports  
Each dashboard can display one or more Answers request.  Each Answers request is a single DB query 
displayed in one or more formats (called views).   In the sample below a single Answers request shows 
the same data in both Graph and Table views. 
 
Dashboard pages can be segregated into columns and section in order to layout content.   Sections are 
outlined, and by default can be collapsed using the double up arrows in the top right of the section. 
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Figure 8: OBIEE Reports 

 

Report Links  
 
When an Answers Request is added to a dashboard, a variety of links may be enabled to allow 
dashboard users to download, print, or otherwise interact with the data in the request. 
 

 
Figure 9: Report Links 
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Overview of OBIEE Answers 
¢ƘŜ ά!ƴǎǿŜǊǎέ ƭƛƴƪ ǘŀƪŜǎ ǘƘŜ ǳǎŜǊ ǘƻ ǘƘŜ !ƴǎǿŜǊǎ ǘƻƻƭΦ  ¢Ƙƛǎ ƛǎ ǿƘŜǊŜ ǊŜǇƻǊǘǎΣ ǇǊƻƳǇǘǎ ŀƴŘ ŦƛƭǘŜǊǎ ŀǊŜ 
ŘŜŦƛƴŜŘ ŀƴŘ ŜŘƛǘŜŘΦ   ! ŘŀǘŀōŀǎŜ ǉǳŜǊȅ ŀƴŘ ƛǘǎ ǊŜǎǳƭǘƛƴƎ ŘƛǎǇƭŀȅ ǾƛŜǿǎ ŀǊŜ ŎŀƭƭŜŘ ŀƴ ά!ƴǎǿŜǊǎ wŜǉǳŜǎǘέΦ   
 

 
Figure 10: Answers Overview 

 
 

Product / Option Links  
Answers contains the same set of product and options links that Dashboards uses.   Note here that 
ά!ƴǎǿŜǊǎέ ƛǎ ƴƻǿ ƛƴ bold. 
 

 
Figure 11: Answers Product / Options Links 
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Subject Areas 
h.L99 ǇǊŜǎŜƴǘǎ Řŀǘŀ ŀǎ ŎƭǳǎǘŜǊǎ ƻŦ ǊŜƭŀǘŜŘ ǘŀōƭŜǎΦ   ¢ƘŜǎŜ ŎƭǳǎǘŜǊǎ ŀǊŜ ŎŀƭƭŜŘ ά{ǳōƧŜŎǘ !ǊŜŀǎέΦ   ! ǎƛƴƎƭŜ 
Answers Request generally uses a single subject ŀǊŜŀΦ   {ŜŜ ǘƘŜ ǎŜŎǘƛƻƴ ōŜƭƻǿ ƭŀōŜƭŜŘ άD3A2 Subject 
!ǊŜŀǎέ ŦƻǊ ŀ ŘŜǎŎǊƛǇǘƛƻƴ ƻŦ ŜŀŎƘ ƻŦ 5о!нΩǎ ŀǊŜŀǎ ŀƴŘ ǘƘŜ Řŀǘŀ ŎƻƴǘŀƛƴŜŘ ǘƘŜǊŜƛƴΦ 
 

 
Figure 12: Answers Subject Areas 
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Folders  
Answers requests can be saved into a number of folders.   Each user has a personal space to save 
ŎǳǎǘƻƳ ǊŜǇƻǊǘǎΦ  ¢Ƙƛǎ ƛǎ ǘƘŜ άaȅ CƻƭŘŜǊǎέ ŀǊŜŀΦ 
 
¢ƘŜ ά{ƘŀǊŜŘ CƻƭŘŜǊǎέ ŀǊŜŀ Ŏƻƴǘŀƛƴǎ ŀƭƭ ƻŦ ǘƘŜ ǇǊŜŘŜŦƛƴŜŘ ǊŜǇƻǊǘǎ ǳǎŜŘ ōȅ ǘƘŜ 5о!н ŘŀǎƘōƻŀǊŘΦ   hƴƭȅ 
system administrators can save reports into these folders.  However, any user can view shared reports.   
Users can also any existing report and save a personal version.  This makes all predefined reports 
available as templates. 
 
Filters are predefined restrictions on requests that can be included.   Filters are often defined for each 
dashboard prompt.   Report writers can then include the filter to ensure that the request properly reacts 
to prompt value changes. 
 
 

 
Figure 13: Answers Folders 
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New Request Icon 
/ƭƛŎƪƛƴƎ ƻƴ ǘƘŜ άbŜǿ wŜǉǳŜǎǘέ ƛŎƻƴ ǿƛƭƭ ǎǘŀǊǘ ŀ ƴŜǿ !ƴǎǿŜǊǎ wŜǉǳŜǎǘΦ   ¢ƘŜ ǳǎŜǊ ǿƛƭƭ ǎŜƭŜŎǘ ǘƘŜ {ǳōƧŜŎǘ 
Area of the request from menu as seen in the figure below. 
 

 
Figure 14: Answers New Request Icon 

 

New Dashboard Prompt Icon  
The New Dashboard Prompt icon creates a new dashboard prompt.  The user will be required to select 
the subject area from a menu just as with new Answers Requests.  
 
5ŀǎƘōƻŀǊŘ ǇǊƻƳǇǘǎ ŀǊŜ άǎǘŀƴŘ ŀƭƻƴŜέ ƛƴǘŜǊŀŎǘƛǾŜ ŦƛƭǘŜǊǎ that can be placed as standard items on a 
dashboard.   How a dashboard prompt effects a given Answers Request is defined in the specific 
request. 

 
Figure 15: New Dashboard Prompt Icon 
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Manage Catalog Button  
The Manage Catalog button is used to manipulate the requests already saved into eitheǊ ǘƘŜ άaȅ 
CƻƭŘŜǊǎέ, or ǘƘŜ ά{ƘŀǊŜŘ CƻƭŘŜǊǎέ ŀǊŜŀΣ ŘŜǇŜƴŘƛƴƎ ƻƴ ŀǳǘƘƻǊƛȊŀǘƛƻƴΦ   
 
Users can rename their requests, set request level security and create/manage sub folders through the 
άaŀƴŀƎŜ /ŀǘŀƭƻƎέ ŀǊŜŀΦ 

 
Figure 16: Manage Catalog Button 

 

Answers Request Overview  
This section covers the major features of the Answers interface for creating and editing Answers 
Requests.   This screen is accessible by creating a new Answers Request either by clicking on a Subject 
!ǊŜŀΣ ƻǊ ŎƭƛŎƪƛƴƎ ƻƴ ǘƘŜ άbŜǿ wŜǉǳŜǎǘέ LŎƻƴΦ 
 
This section covers the components of the screen only.  The exercises following will go into detail on 
actual report creation. 
 

 
Figure 17: Answers Request Screen 
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Columns 
On the left side of the Answers Request screen is a list of folders containing elements available to be 
added to requests.  The elements displayed in D3A2 subject areas are a subset of the data available in 
the Data Warehouse which has been made available for end-ǳǎŜǊǎ ǘƻ ǾƛŜǿ Ǿƛŀ h.L99Ωǎ wt5 ŦƛƭŜΦ 
 
In Columns, data elements are grouped into logical folders which can be expanded by clicking on the 
plus icon ( ) to the left of the folder name.   Individual fields can be added to a request with a single 
click.  

 
Figure 18: Answers Request Columns 



Page 13 of 69 

 

Tabs 
Each Answers Request has 3 Tabs of settings.    
 

 
Figure 19: Answers Request Tabs 

The common tabs are: 

¶ Criteria τdefines defines the columns of data displayed in the request as well as the filters 
applied to restrict which rows are returned.   Column properties, formulas, and filters can also 
be set for each column using the criteria tab. 

¶ Results  ς displays the defined views of the request.   By default, the Results tab shows the initial 
compound view with a table and title.  The Results tab is used to define additional view types 
(charts, pivots and additional tables) for the request. 

¶ Prompts τ allows developers to define request-specific prompts.  These prompts allow a user 
to filter the data displayed.   Unlike dashboard level prompts, request prompts are set by the 
user BEFORE the request is generated, and can be mandatory. 

¶ Advanced τ administrative users see a 4th ǘŀōΣ ά!ŘǾŀƴŎŜŘέΦ  It is used to create static HTML 
links to saved reports, download Microsoft Excel Query file (IQY) which, when executed, will pull 
the results directly into Excel, modify report definition, and retrieve/analyze/modify Logical SQL 
sent to the BI Analytics Server. 
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View Bar  
The View bar on the Criteria tab allows easy access to the 4 most common views. 
 

 
Figure 20: Answers Request View Bar 

These common views include: 
 

¶  Compound Viewτswitches to the Results tab and shows the default compound view.   
The default compound view contains a title view (with the title of the request) and a table 
showing all the columns in the criteria. 

¶  Tableτopens the default table view of the request showing each column in the criteria.    

¶  Chartτopens the results tab and displays a chart.  Note that the chart view is not added 
automatically to the default compound view. 

¶  Pivotτswitches to the results tab and shows the pivot table view.  Note that the pivot 
table view is not added automatically to the default compound view. 
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Action Icons  
The action bar resides in the upper right hand side of the screen.   
 

 
Figure 21: Answers Request Action Icons 

The Actions are (from left to right): 
 

¶  Previewτopens opens a new window showing the current view as it would appear on a 
dashboard.  Note that this is the preferred method for pre-viewing a request. 

¶  Newτprompts the user for a subject area, and creates a new request in that subject area. 

¶  Openτopens a saved request. 

¶  Saveτprompts the user for the name and location where to save the request. 
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Types of Answers Requests 
 
Each Answers Request consists of a query called άCriteriaέ and a set of display elements called άViews 
for that data returned.    Multiple views can be combined into compound views.    Answers Requests on 
dashboards can be displayed one view at a time. 
 
Some types of views are shown below: 

 
Figure 22: Sample Table View 

 

 
Figure 23: Sample Bar Chart View 

 

 
Figure 24: Sample Pivot Table View 
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Figure 25: Sample Compound View 
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D3A2 Subject Areas 
In the D3A2 system, there are 5 defined subject areas and 3 that are under construction.   There is some 
overlap of data among them, but they each serve a specific purpose.  
 
The 5 defined Subject Areas include: 
 

1. Item Analysis Dataτcontains pre-calculated data about assessment items, standards, and 
benchmarks.   This data is aggregated at the classroom, school and district level.      

Use the Item Analysis subject area to analyze item, standard, or benchmark performance across 
schools or classes.   

Note that item analysis describes the performance of classroom groups of students.  Therefore, 
no individual student data is available in this domain. 

2. Test Scores Dataτcontains data about student OAT and OGT performance at the subject level.  
This data is organized based on class rosters at the time of the test. 

Use this subject area to see how students performed on tests while in your prior year classes. 

3. Test Scores Current Dataτcontains data about student OAT and OGT performance at the 
subject level. This data is organized based on re-rostered data. That is, students are grouped by 
the classes they are enrolled in today. 

Use this subject area to see how students in your class today performed on their previous tests.   

Note that test performance is reported in 5 proficiency level bands at the subject level (limited, 
basic, proficient, accelerated, and advanced). 

4. Test Part Dataτcontains data about student performance on OAA and OGT test 
administrations on tested Standards.    This data is organized based on class rosters at the time 
of the test.   

Use this subject area to see how students preformed on tests in prior years while in your class. 

5. Test Part Current Dataτcontains data about student OAT and OGT performance at the 
standards level. This data is organized based on class rosters at the time of the test. 

Use this subject area to see how students preformed on tests in prior years while in your class.  

Note that at the standards level  test performance is reported in 3 proficiency bands (below, 
near, or above). 

Subject area currently under construction include the D3A2 Combined Tests Enrollment, D3A2 Course 
Enrollment, and D3A2 Student Enrollment.   
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Exercises 

1. Create an Answers Request 
In this exercise we will create our first Answers Request.  The request will show the average raw score 
by school and test. 
 

1. Navigate to the Answers section. Click on άAnswersέ in the product bar. 

 

2. Create a new Answers Request in the D3A2 
Test Scores Data subject area.  

Click on the D3A2 Test Scores Data link 
under Subject Areas. 

 

 

 

 

 

 

 

Optional: a Request can also be created ōȅ ŎƭƛŎƪƛƴƎ ƻƴ ǘƘŜ άbŜǿ 
wŜǉǳŜǎǘέ ƛŎƻƴ and selecting the subject area. 
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3. Expand the Common Columns folder on the left to view 
data elements available. 

Note: Common Columns consists of a collection of the most 
commonly used items such as school year, district, school, 
and teacher. 

 

 

 

 

 

 

 

4. Single click on School Year. 

 

The School Year column is now displayed in the criteria section of the request. 
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5. Expand the Fact Student Test folder and click on the Scale Score column to add a second column 
to the report.   You may have to scroll down to find Scale Score in the columns area. 

 

The Scale Score column is now displayed in the criteria section of the request. 

 

6. View the results of the query.  Click the preview button in the upper right side of the window. 

 

Note: it is suggested to use the preview button to view queries. The preview button shows the 
request as the user would see it on the dashboard. The Results tab is used to show the design 
view of the view layout. 

 
 

7. The resulting report opens in a new window and 
shows the average scale scores (across all tests) 
by school year. 
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8. Notice that each value for School Year is a link.   
 
Click on any year. 
 
The report drills into a list of districts and re-
calculates the average scale score for each. 
 
 
 
 
 
 
 
 
 

9. Click on a School District name, and 
the preview will redraw with school 
level data. 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

10. Click on a School Name, and the 
preview will redraw with grade level 
data. 
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11. Click on a Test Grade Level, 
and the preview will redraw 
with teacher level results. 

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

12. Click on a Teacher Name, and 
the preview will redraw with 
complete listing of classroom 
level results taught by the 
selected teacher. 

 
 
 
 
 
 
 
 
 

13. /ƭƻǎŜ ǘƘŜ ǇǊŜǾƛŜǿ ōȅ ŎƭƛŎƪƛƴƎ ƻƴ ǘƘŜ άȄέ ōǳǘǘƻƴ ƛn 
the upper right portion of the preview wind0w. 

 
 
 
 

14. {ŀǾŜ ǘƘŜ ǊŜǇƻǊǘ ōȅ ŎƭƛŎƪƛƴƎ ǘƘŜ ά{ŀǾŜέ ƛŎƻƴ ƛƴ ǘƘŜ ǳǇǇŜǊ ǊƛƎƘǘ ƻŦ ǘƘŜ !ƴǎǿŜǊǎ wŜǉǳŜǎǘ ǎŎǊŜŜƴΦ 
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15.  In the Save Dialog Box, enter the 
request name: 
 
 "Avg Score by Year". 
 
 

16. Click the OK button. 
 
 
 
 
 
 
 
 
 
 
 
 

17. wŜǘǳǊƴ ǘƻ ǘƘŜ !ƴǎǿŜǊǎ ǎŜŎǘƛƻƴ ōȅ ŎƭƛŎƪƛƴƎ ƻƴ ǘƘŜ ά!ƴǎǿŜǊǎέ ƭƛƴƪ ƛƴ ǘƘŜ ǇǊƻŘǳŎǘ ōŀǊΦ 
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2. Update a Request 
In this exercise, we will find the first report, open it and update it to include the student count, then 
resave the report. 
 

1. {ǘŀǊǘ ƛƴ ǘƘŜ !ƴǎǿŜǊǎ Ƴŀƛƴ ǇŀƎŜΦ  /ƭƛŎƪ ƻƴ ǘƘŜ ά!ƴǎǿŜǊǎέ ƭƛƴƪ ƛƴ ǘƘŜ ǇǊƻŘǳŎǘ ōŀǊΦ 

Note that upon ŎƭƛŎƪƛƴƎ ƻƴ ǘƘŜ ά!ƴǎǿŜǊǎέ ƭƛƴƪ ǘƘŜ open Answers Request automatically closes 

without notice.  It is important to remember to save Requests before opening a new one. 

2. I n the Folder on the left, find the request created in exercise 1.  Click on the Request to view it. 

The request will display on the right.   

3. Use the Modify button at the top to enter edit mode. 
 

 
 

4. Add the Count Results column from the Fast Student Test ŦƻƭŘŜǊ ƻƴ ǘƘŜ ƭŜŦǘΦ   ό9ȄǇŀƴŘ ǘƘŜ άCŀŎǘ 

{ǘǳŘŜƴǘ ¢Ŝǎǘέ ŦƻƭŘŜǊ ŀƴŘ ǎƛƴƎƭŜ ŎƭƛŎƪ ƻƴ ǘƘŜ ά/ƻǳƴǘ wŜǎǳƭǘǎέ ŎƻƭǳƳƴύΦ   

 

Note that the Count Results column was added to the end of the Fact Student Test columns.   

By default columns are grouped by source folders.    
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5.  Move the Count Results to the left by drag-and-drop. 

 

/ƭƛŎƪ ƻƴ ǘƘŜ ǘŜȄǘ ά/ƻǳƴǘ wŜǎǳƭǘǎέ ŀƴŘ ƘƻƭŘ Řƻǿƴ ǘƘŜ ƳƻǳǎŜ ƪŜȅΦ   !ǎ ȅƻǳ ŘǊŀƎ ǘƘŜ ŎƻƭǳƳƴΣ ŀ ōƭǳŜ 

line will show possible drop points as shown.   

 

6. Continue dragging the column the Left, after School Year. 

 

 

7. Use the display button in the upper 

right portion of the  Request Area 

( ) to preview the request . 

 

Verify that the count was added and 

displays in the correct position. 
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8. Close the preview window. 

 

9. {ŀǾŜ ǘƘŜ ǳǇŘŀǘŜŘ ǊŜǉǳŜǎǘΦ  /ƭƛŎƪ ƻƴ ǘƘŜ ά{ŀǾŜέ ōǳǘǘƻƴ ƛƴ ǘƘŜ ǳǇǇŜǊ ǊƛƎƘǘΦ 

 

 

10. In the Save Request dialog, leave 

the name the same and click the 

άhYέ ōǳǘǘƻƴΦ 

The system will detect a request 

already existing by that name.   

¢ƘŜǊŜ ƛǎ ƴƻ ŎƻƴŎŜǇǘ ƻŦ άǳǇŘŀǘŜέ ƛƴ 

Answers, each save overwrites the 

previous file completely.   

 

 

 

 

11. Lǘ ƛǎ hY ǘƻ /ƭƛŎƪ ά¸Ŝǎέ ǘƻ ƻǾŜǊǿǊƛǘŜ ŀƴŘ ǎŀǾŜ ǘƘŜ ǳǇŘŀǘŜΦ 

 

12. Return to the Answers main page.   Click on the "Answers" link in the product bar. 
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3. Working with Filters  
This exercise introduces the concept of request filters.  Filters reduce the data returned based on the 

value of data.   Filters are equivalent to WHERE clauses in SQL.    

Filters can be added based on any column, even if that column is not included in the criteria of the 

request. 

This exercise re-ƻǇŜƴǎ ǘƘŜ ά!ǾŜ {ŎƻǊŜ ōȅ ¸ŜŀǊέ ŎǊŜŀǘŜŘ ƛƴ ǘƘŜ ǇǊŜǾƛƻǳǎ ŜȄŜǊŎƛǎŜǎ ŀƴŘ adds Year and 

School filters to the request.    

 

1. {ǘŀǊǘ ƛƴ ǘƘŜ !ƴǎǿŜǊǎ Ƴŀƛƴ ǇŀƎŜΦ  /ƭƛŎƪ ƻƴ ǘƘŜ ά!ƴǎǿŜǊǎέ ƭƛƴƪ ƛƴ ǘƘŜ ǇǊƻŘǳŎǘ ōŀǊΦ 

2. I n the Folder on the left, find the request created in exercise 1.  Click on the Request to view it. 

The request will display on the right.   

3. Use the Modify button at the top to enter edit mode. 

4. /ƭƛŎƪ ƻƴ ǘƘŜ άCƛƭǘŜǊέ ƛŎƻƴ ( ) for 

the School Year column. 

 

 

 

5. In the filter dialog, click the 

ά!ƭƭ /ƘƻƛŎŜǎέ ƭƛƴƪΦ 

 

This will retrieve the list of 

school years for which there 

is data in the warehouse.  
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6. Select a year from the list. 

A single click will copy the 

year value from the right 

ƛƴǘƻ ǘƘŜ ά±ŀƭǳŜέ ŦƛŜƭŘ ƻƴ 

the left. 

Note that the list of choices 

is filtered by your security 

settings. 

 

 

 

7. Once you have selected a 

ȅŜŀǊΣ ŎƭƛŎƪ ǘƘŜ άhYέ ōǳǘǘƻƴ 

on the Create/Edit Filter 

dialog to implement the 

filter. 

 

 

 

 

 

8. Notice that the filter displays at the bottom of the criteria section. 
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9. Add a filter for a single school.   Expand the Common Columns folder on the left.    

10. Hold down the control key and single-click the School Name column. 

 

This will bring up the Create/Edit Filter dialog for the School Name column.  The column itself 

will NOT be added to the request. 

11. Lƴ ǘƘŜ /ǊŜŀǘŜκ9Řƛǘ CƛƭǘŜǊ ŘƛŀƭƻƎΣ ŎƭƛŎƪ ǘƘŜ ά[ƛƳƛǘŜŘ /ƘƻƛŎŜǎέ ƭƛƴƪ ǘƻ ǇƻǇǳƭŀǘŜ ƻǇǘƛƻƴǎ ƻƴ the right 

side of the dialog.  

Note that άLimited Choicesέ ƭƛƴƪ ǎƘƻǿǎ Řŀǘŀ ŀǾŀƛƭŀōƭŜ ōŀǎŜd on other selected filters.   It is best 

ǇǊŀŎǘƛŎŜ ǘƻ ǘƘŜ ά[ƛƳƛǘŜŘ /ƘƻƛŎŜǎέ ŦƻǊ ŀƭƭ ŦƛƭǘŜǊǎ ŀŦǘŜǊ ǘƘŜ ŦƛǊǎǘΦ   ¢Ƙƛǎ ǇǊŜǾŜƴǘǎ ǘƘŜ ŘŜŦƛƴƛǘƛƻƴ ƻŦ 

filters that provide no data.  

Select a school on the right 

with a single click.   This will 

ǇƻǇǳƭŀǘŜ ǘƘŜ ά±ŀƭǳŜέ ŦƛŜƭŘ ƻƴ 

the left. 
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12. With a school selected, click 

OK to accept the filter. 

 

 

 

 

 

 

 

 

13. Notice that the filter section 

now reflects both the Year 

and School filters. 

 

14. Preview the request to verify a single 

ȅŜŀǊΩǎ ǿƻǊǘƘ ƻŦ ŘŀǘŀΦ 

Note, you may click on a Year, then a 

District in the preview to verify that 

average scores display at the grade 

level for a single school as well. 

 

 

 

 

 

 

15. {ŀǾŜ ǘƘŜ ǊŜǉǳŜǎǘΦ  ¦ǎŜ ǘƘŜ ŦƛƭŜƴŀƳŜ άFiltered Avg Score by Year" to show the report is filtered. 
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4. Column Options  
This exercise will create a new request and demonstrate some of the column formatting and calculation 

options. 

1. Navigate to the Answers section. Click on άAnswersέ in the product bar. 

 

2. Create a new Answers Request in the D3A2 Test Part 
Data subject area.  

Click on the D3A2 Test Part Data link under Subject 
Areas. 

 

 

 

 

 

 

 

 

 

 

3. Add the following columns from the correct folders to the request: 

o Common Columns Folder: School Year, School District, Test Name 

o Test Part Hierarchy Folder: Standard 

o Fact Student Test Part Folder: Count Results, Part Count Above Proficient, Part Count 

Proficient, Part Count Below Proficient 
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The resulting Criteria will look like this: 

 

Note: before we view the results, we should set a few filters to limit the amount of data 

displayed. 

4. Click on the Filter icon for the School Year column.  

 

 

 

5. In the Create/Edit FilteǊ ŘƛŀƭƻƎΣ ǳǎŜ ǘƘŜ ά!ƭƭ /ƘƻƛŎŜǎέ ƭƛƴƪ ǘƻ ƎŜƴŜǊŀǘŜ ŀ ƭƛǎǘ ƻŦ ȅŜŀǊǎ ŀǾŀƛƭŀōƭŜ ƛƴ 

the data. 

 

6. Select 2005-2006. 

7. Click the OK button. 
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8. Repeat steps 4-7 on the Test Name ŎƻƭǳƳƴΦ    ¦ǎŜ ǘƘŜ ά[ƛƳƛǘŜŘ /ƘƻƛŎŜǎέ ƭƛƴƪ ǘƻ ƎŜƴŜǊŀǘŜ ǘƘŜ ƭƛǎǘ 

of Tests in the data for the selected year. 

9. {ŜƭŜŎǘ ǘƘŜ άh!¢ лр aŀǘƘέ ǘŜǎǘΦ 

 

The resulting criteria page should now included 2 filters. 

10. Use the preview button ( ) to view the report.   

 

There are 3 things about this report we will change to make it more usable: 

o The School Year, School District, and Test Name columns currently aggregate like values 

into a single tall cell.  We will force the table to show a value on each line.  

o The Count Results column shows 2 decimal places even though al values are integers.  

We will adjust the column properties to show values as whole numbers. 

o The Part CƻǳƴǘΧ columns show the raw number of students in each performance band.   

This information will be more useful as a percentage. 

6. Close the preview. 
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7. To set the column properties for the School Year 

column, click the Column Properties icon ( ) for the 

School Year column.  

 

 

8. In the Column Properties dialog box, 

ǎǿƛǘŎƘ ǘƻ ǘƘŜ ά/ƻƭǳƳƴ CƻǊƳŀǘέ ǘŀōΦ 

 

 

 

 

 

 

 

 

 

9. On the Column Format tab, check the 

radio button under Value 

{ǳǇǇǊŜǎǎƛƻƴ ŦƻǊ άǊŜǇŜŀǘέΦ  

 

This will repeat data into each row 

looking more like a spreadsheet. 
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10. /ƭƛŎƪ ǘƘŜ άhYέ ōǳǘǘƻƴ ƻƴ ǘƘŜ /ƻƭǳƳƴ tǊƻǇŜǊǘƛŜǎ ŘƛŀƭƻƎ ōƻȄ ǘƻ ǊŜǘǳǊƴ ǘƻ ǘƘŜ ŎǊƛǘŜǊƛŀ ǇŀƎŜΦ 

11. Repeat steps 7-9 on the School District, Test Name, and Standard columns. 

12. Click the Preview ( ) icon to verify the formatting changes. 

 

13. Click on the click the Column Properties icon ( ) for the Count Results column to begin setting 

the number display format for the Count Results column. 

14. In the Column Properties dialog box, 

ǎǿƛǘŎƘ ǘƻ ǘƘŜ ά5ŀǘŀ CƻǊƳŀǘέ ǘŀōΦ 

 

 

15. /ƭƛŎƪ ǘƘŜ άhǾŜǊǊƛŘŜ 5ŜŦŀǳƭǘ 5ŀǘŀ 

CƻǊƳŀǘέ ŎƘŜŎƪ ōƻȄ ǘƻ ǎŜǘ ǘƘŜ Řŀǘŀ 

format. 
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16. {ŜƭŜŎǘ άлέ ŦǊƻƳ ǘƘŜ 5ŜŎƛƳŀƭ tƭŀŎŜǎ 

drop down. 

 

 

 

 

 

 

 

 

 

 

17. /ƭƛŎƪ άhYέ ǘƻ ŀŎŎŜǇǘ ǘƘŜ ŦƻǊƳŀǘ ŎƘŀƴƎŜǎΦ 

 

18. To calculate the percent of 

students at each 

performance band, start by 

ŎƭƛŎƪƛƴƎ ǘƘŜ ά9Řƛǘ CƻǊƳǳƭŀέ 

icon ( ) of the Part Count 

Above Proficient column. 
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19. Lƴ ǘƘŜ ά9Řƛǘ /ƻƭǳƳƴ CƻǊƳǳƭŀέ ŘƛŀƭƻƎΣ ƳƻŘƛŦȅ ǘƘŜ /ƻƭǳƳƴ CƻǊƳǳƭŀ ǘƻ ŎƻƴǾŜǊǘ ǘƘŜ Ǌŀǿ ƴǳƳōŜǊ 

into a percentage.      

The completed formula will be the count of students in the below proficient band divided by the 

total number of students (called Count Results in the warehouse) multiplied by 100 to arrive at a 

percentage.    

20. Place the cursor in the 

Column Formula edit box at 

the beginning of the 

ŦƻǊƳǳƭŀ όōŜŦƻǊŜ άCŀŎǘΧέ 

and enter a left parentheses 

άόάΦ 

 

21. Go to the end if the formula 

ŀƴŘ ŜƴǘŜǊ ǘƘŜ ǎƭŀǎƘ άκέ 

character for division. 

 

 

 

 

22. ²ƛǘƘ ǘƘŜ ŎǳǊǎƻǊ ŀǘ ǘƘŜ ŜƴŘ ƻŦ ǘƘŜ ŦƻǊƳǳƭŀΣ ŜȄǇŀƴŘ ǘƘŜ άCŀŎǘ {ǘǳŘŜƴǘ ¢Ŝǎǘ tŀǊǘέ ŦƻƭŘŜǊ ƻƴ ǘƘŜ ƭŜŦǘ 

and click once on the Count Results column.  This will add the column into the formula. 

 

NOTE: When adding columns to a Column Formula edit box, the column is inserted at the 

position of the cursor.  In this case make sure the cursor is at the end of the line before you add 

the Count Results column. 












































