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D3A2 Content Repository

Collection Policy for Phase I
I. Introduction

A. Purpose of this document

This document outlines the Collection Policy for the D3A2 Content Repository.  As such, it details the audience that the collection is intended to serve, the scope of the collection, the requirements for Content Providers, the application process, and collection maintenance considerations.
The policies outlined here are those used to populate the D3A2 Content Repository. 

B. Objectives of the D3A2 Content Repository

1. D3A2 supports teaching and learning of the Ohio Academic Content Standards (ACS).  The D3A2 Content Repository provides these resources to school districts and higher education to link resources to assessment results and ACS. 

2. D3A2 provides resources that have been submitted for inclusion by one of the D3A2 Content Providers.

3. The D3A2 Content Repository will contain resources that are aligned to the ACS and have been correlated to the ACS by the Content Provider.

C. Components of the D3A2 collection

1. Resources submitted by D3A2 Content Providers.

2. Ability to search using data to identify resources needed and link to those resources.

3. Ability to search using the ACS, benchmarks and indicators or key words drawn from them.
II. Audience

The primary users of the D3A2 Content Repository are Ohio PreK-16 educators. School district personnel (i.e. administrators, teachers and coordinators), higher education faculty and students, K-12 students, and families will have various levels of access to the D3A2 Content Repository. The secondary D3A2 audiences will be Ohio not-for-profit educational Content Providers who may choose to make content from other providers available on their websites.  
III. Scope

A. Resources aligned or correlated with Ohio Academic Content Standards, benchmarks and/or indicators.

B. Resources made available by Content Providers.

C. Resource Types:

a) Instructional Components

(1) Unit Plans

(2) Lesson plans

(3) Activities

(4) Tutorials

b) Assessment

(1) Classroom, District, State (provided by ODE), National and International Assessment Items that are:
(a) Extended Response

(b) Short Answer 
(c) Selected Response (Multiple choice, etc.)

(d) Performance Assessments

(e) Writing Prompts

(2) Collections of Assessment Items
c) Content 
(1) Research Results
(2) Informational Resources
(3) Bibliographies
d) Professional Development

(1) Educational Research
(2) Workshops/Trainings
(3) Courses
IV. Requirements for Becoming a Content Provider
A. Organizations that wish to submit content resources to the D3A2 Content Repository agree to:

1. Correlate resources directly to the Ohio Academic Content Standards using the Ohio Standard Identifier Code (OSIC) consistent with the Criteria for High Quality Resources contained in Appendix A. 
2. Provide the required information on processes, policies and resources to the Content Committee in order to be recommended for inclusion. 
3. Provide metadata for each resource consistent with the D3A2 Content Repository policy to the D3A2 system. 

B. Individuals are not eligible to become Content Providers.

V. Content Provider Application Process

Content Providers must be recommended by the D3A2 Content Committee. This application process will assist in ensuring that high-quality resources aligned or correlated to Ohio’s Academic Content Standards are being provided to the D3A2 Content Repository. 
A. Content Provider must submit:

1. Content Provider Application (Appendix B) and required attachments. 
2. A copy of the organization’s Intellectual Property Policy or a statement  that will assure the D3A2 Content Committee that the Content Provider organization has obtained all necessary ownership, licensure, or permission respecting all intellectual property rights embodied by the content.

3. Resource review or development process, including documents used in the training of reviewers and the review process.
4. Evidence that the organization has the technological capability to push the required metadata to the D3A2 system. 
B. The documents submitted by the potential Content Provider will be reviewed by the Content Committee. The Content Committee will also review sample content from the provider. 

C. The Content Committee will evaluate the Content Provider’s process and content based upon the criteria established in the appendices. 
1. The Content Committee will notify the Content Provider regarding their recommendation. 
2. If the Content Committee does not recommend the Content Provider, the Content Provider may submit revised materials at a later time.
D. After the Content Committee recommends the Content Provider to the Steering Committee,  and the D3A2 Steering Committee formally accepts the recommendation, the Content Provider must follow all policies outlined.

1. Content Provider signs Assurances (Appendix  D). 

2. The Content Provider contributing resources must provide all mandatory metadata elements.
VI. Collection Maintenance and Monitoring

A. Content Providers must review their recommended resources to assure they are current and appropriate.
B. Content Providers are not required to review all external links from a resource.

C. Content Providers are responsible for removal of items from the collection that are no longer accessible. 
D. Questions may be raised about individual D3A2 resources based on the consistency with D3A2 policy.  Questions regarding the inclusion of particular resources should be communicated to the Content Provider directly. 
E. Content Provider resources may be excluded from the D3A2 Content Repository if they are inconsistent with D3A2 policy and standards. Resources considered unsuitable for the D3A2 Content Repository are

1. Resources that are not supportive of

a) Ohio’s Academic Content Standards or

b) General educational practices that support the teaching and learning of these standards

2. Resources that are primarily advertising or promotional in nature.

3. Resources that contain factual errors or which present unsubstantiated opinion as fact.

4. Resources that are technologically inadequate, poorly developed, or that provide unreliable service.

5. Resources that clearly reflect bias or stereotyping or take a polarizing advocacy position.

6. Resources that contain illegal, immoral, unethical, or unsafe material or that advocate illegal, immoral, unethical or unsafe activities.

7.  Resources that appear, in the sole view and discretion of D3A2 to embody intellectual property rights to which the Content Provider has no ownership, licensing or control. 

Appendix A
Criteria for High Quality Resources

Content Providers must use rubrics or checklists to review or develop resources in order to identify those of the highest quality. Rubrics or checklists should include the following criteria:
A.  Content consistency with the benchmarks and/or grade-level indicators including both 

1. the skills and knowledge (nouns) and 

2. cognitive demand (verbs)
B.  Content Accuracy

C.  Equity 
D.  Student Engagement 
E.  Presentation has qualities of effective communication consistent with the resource type
F.  Effective practice consistent with research on good teaching and learning
G. Safety (where appropriate)
NOTE: Content resources correlated to benchmarks and grade level indicators do not need to address every aspect of the benchmark or indicator, e.g., resources that help students learn to calculate the area of a circle could be correlated with a benchmark or indicator that deals with calculating the area of several different shapes even though the resource doesn’t address the other shapes. The abstract included in the metadata for a resource should be very specific about the content of the resource.   
Appendix B

Phase I D3A2 Content Provider Application

In order to provide content to the D3A2 Content Repository, all Content Providers must complete this form electronically, submit it to the D3A2 Content Committee and then be recommended by that committee and approved by the Steering Committee. In Phase I all content must be provided to users free of charge. 

 Name of Organization:

Organization’s Address:

Organization’s Phone Number:

Organization’s URL where content will be located. (If password protected, please include username and password to allow the Content Committee to sample your resources. Include specific directions if necessary to locate the relevant resources):

Organization Type (i.e. non-profit, state agency, school district, etc.):  

Organization’s Customers:

Contact Name:

Contact’s E-mail:

Technology Contact:

Technology Contact E-mail:

Will your organization provide resources to the D3A2 Content Repository at no charge to users?  

Please indicate the number of each of these types of resources your organization would provide to the D3A2 Content Repository at the time that the application is approved.  Once approved as a Content Provider your organization may add new resources at a later time. 

Instructional Components

	Unit Plans


	

	Lesson Plans


	

	Activities


	

	Tutorials


	


Assessments

	
	Classroom
	District
	State

(supplied by ODE)
	National
	International

	Extended Response Items
	
	
	
	
	

	Selected Response Items
	
	
	
	
	

	Short Answer Items
	
	
	
	
	

	Performance Assessments
	
	
	
	
	

	Writing Prompts 

 
	
	
	
	
	

	Collections of Items
	
	
	
	
	


Content

	Research results


	

	Informational Resources
	

	Bibliographies


	


Professional Development
	Educational Research 
	

	Workshops/Trainings

	

	Courses

	



Please indicate the number of resources that your organization plans to make available to the D3A2 Content Repository by subject area and grade levels in the space provided below. 
	
	English Language Arts
	Mathematics
	Science
	Social 

Studies
	Foreign Language
	Arts
	Technology

	

	PreK 
	 
	
	
	
	
	
	

	K
	
	
	
	
	
	
	

	1
	
	
	
	
	
	
	

	2
	
	
	
	
	
	
	

	3
	
	
	
	
	
	
	

	4
	
	
	
	
	
	
	

	5
	
	
	
	
	
	
	

	6
	
	
	
	
	
	
	

	7
	
	
	
	
	
	
	

	8
	
	
	
	
	
	
	

	9
	
	
	
	
	
	
	

	10
	
	
	
	
	
	
	

	11
	
	
	
	
	
	
	

	12
	
	
	
	
	
	
	


A. 
Please attach documentation that provides very specific evidence that your organization meets the following D3A2 requirements (e.g. meeting agendas, training materials, rubrics, lists of names with qualifications, etc.) Please label all documents with the name of the document and the name of your organization, e.g. Ohio Resource Center rubric, INFOhio Training Agenda.

1. Your organization oversees the process for review or development of the resources.

2. Your organization provides training for those reviewing or developing resources that assures understanding of the structure of the Ohio Academic Content Standards and use of the rubric/checklist.  (Specifically describe training activities and provide the training agenda.)  

3. The reviewers or developers use a checklist or rubric so that their results are reliable. (Include a copy clearly labeled “rubric” and the name of your organization.)

4. The correlation is directly to the Ohio Academic Content Standards rather than other taxonomies of skills and knowledge within a discipline that are used in multiple states.

5. The reviewers or developers have subject matter expertise at or near the grade level of the resources they are reviewing. ( Be specific e.g. the review committee has three teachers from each grade level K-8.)

6. There is a formal process involving multiple reviewers for each resource.    

7. Reviewers are asked to identify the most essential and obvious correlation for a particular resource rather than tangential correlation to many benchmarks and indicators (it is a “bulls eye” rather than just “close to the target”).  Correlating resources to many benchmarks or indicators is not desirable. 

8. Your organization has policies to make sure that your collection is maintained and up-to-date (How do you monitor and maintain? e.g. Web crawler to detect dead links, periodic review, etc.). 

B.  Describe your mechanisms for assisting users to provide feedback on the content in your system.

D. Describe any plans that your organization has for further content development or correlation. Please be specific as to the number of resources, resource type, and subject and grade level.
E. Include a copy of your organization’s Intellectual Property Policy or a statement  that will assure the Content Committee that the Content Provider organization has obtained all necessary ownership, licensure, or permission respecting all intellectual property rights embodied by the content. If the organization is contributing original content, the Content Provider has safeguards in place to make sure that content does not violate the intellectual property rights of 3rd parties. (May be included as an attachment clearly labeled with your organization name and the words “intellectual property”).


Appendix C
Guidelines for Identification of Resources by Content Providers

The process of correlation of resources should: 

1. Be directed by the Content Provider organization.

2. Include multiple authors/reviewers for each resource including individuals with subject matter expertise at or near the grade level of the resource.

3. Involve training for the authors/reviewers that assures understanding of the structure of the content standards, use of the rubric/checklist. 

4. Involve a direct alignment or correlation to Ohio Academic Content Standards rather than other taxonomies of skills and knowledge within a discipline that are used in multiple states

5. Identify the most essential and obvious correlation for a particular resource rather than tangential correlation to many benchmarks and indicators (It should be a “bulls eye” rather than just “close to the target”).
Appendix D

Assurances
D3A2 agrees to:
· Provide usage data reports to the Content Provider.
· Create a system that avoids additional security risks to the Content Provider.
· Allow the Content Provider the ability to access their content in order to make changes. 

   __________________________ (Content Provider organization) agrees to:

· Provide the required metadata elements to the D3A2 Content Repository. 
· Conform to the D3A2 interoperability standards. 
· Abide by the policies of the D3A2 Content Repository.

· Notify the Content Committee when they are providing a significant amount of new content metadata to the system.

· Obtain all necessary ownership, licensure, or permission respecting all intellectual property rights embodied by the content.  
Signature ____________________________ (Person Authorized to sign for the Content Provider Organization)

Signature ____________________________ (D3A2 Steering Committee Chair)  
Appendix E
Glossary

Academic Content Standards (ACS) – Ohio’s Academic Content Standards which    were adopted by the State Board of Education.
Activities -  instructional strategies that engage students in the practice of  the knowledge and skills found in the Academic Content Standards but do not actually provide basic instruction.
Alignment – the inherent match between a resource and a particular benchmark or grade-level indicator.
Assurances – items agreed to by the Content Provider and D3A2, as provided on Appendix D. 
Collections of Assessment Items – a group of items that can be used together to assess the same standard, benchmark or indicator.
Content Committee – the D3A2 committee  that sets  policy and guidelines for inclusion of content aligned to Ohio’s academic content standards for use within the system.

Content Provider – an organization that correlates resources to Ohio’s Academic Content Standards or creates them and provides the metadata related to those resources to the D3A2 project. In Phase I these resources are provided free of charge.
Correlation – the act of matching resources to the appropriate benchmark or grade-level indicator.
Course – a series of classes available online, face-to-face, or a blend of both over the course of a quarter or semester  that grants college or university credit.
D3A2 - Data Driven Decisions for Academic Achievement, a long-term initiative focused on developing the capacity of educators while improving instruction and student achievement. D3A2 will provide systemic access to timely data and educational resources aligned to Ohio’s Academic Content Standards.
D3A2 Content Repository – a collection of resources provided by Content Providers that is managed, preserved and made accessible by D3A2. 
Extended Response Items - items that require students to demonstrate understanding in depth by providing responses that may include explanations, appropriate charts, tables, graphs or other graphic organizers. 
Lesson Plans- instructional strategies that provide information on how the skills and knowledge of the Academic Content Standards may be taught to students so that they can demonstrate the skills or knowledge consistently. These may be taught over the course of more than one class period. 
Metadata – data that describes a resource so that it can be retrieved accurately from the Content Repository by matching it to a particular standard, benchmark and/or indicator and providing information about the type of resource that it is. 
Ohio Standard Identifier Code (OSIC)- the XML code that identifies a particular standard, benchmark and/or grade-level indicator in the Ohio Academic Content Standards.
Performance Assessment - an activity or product that students complete in order to demonstrate learning.
Professional Development –continuing education materials or events.
Selected Response Items – assessment items in which a student is given answer choices and must make a selection. 
Short Answer Items - items that require a brief written response. 
Unit Plans – a series of lesson plans built around a theme related to the Academic Content Standards
Writing Prompts – assessment items that direct students to write a response that is scored using a rubric based on the writing standards in English Language Arts
Workshop/Training – professional development classes available face-to-face, online or a combination that provides information that teachers may use to improve their practice 
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